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• Access to Reporting

• User/Data Access
• Accessing Reporting

• Landing Page/Dashboard Functionality

What is in this
training?

•
•
•
•
•

Reporting Cards
Filters in Left Panel
Student Result Reports and Inbox
Student ID Search
My Settings

• Interim Reports

• General Functionality
• Longitudinal Reports

• Writing Reports
• Checkpoint & Educator-Authored Assessment Reports
• What Is Different From Interim Reports
• By Standard
• Scores Over Time
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Access to Reporting
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User/Data Access to Reporting
Reporting data is based on your user role in
ClearSight.

1. District Users can see all data in the district.
2. School Users can see all data in the school.
3. Teacher Users can see all data for:
A. Students rostered to them;
B. Students to whom they administer tests.

ClearSight Users
District Data
Security Officer
DDSO

District
Coordinator
DC

District Data
Viewer
DDV

School Data
Security Officer
SDSO

School
Coordinator
SC

Teacher
TE

Proctor
PR
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Accessing Reporting
Reporting is where you will find all results for all tests that are
taken in ClearSight.
1. From the ClearSight Portal home page, select Actions.

2. On the Actions page, select Reporting.
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Landing Page/Dashboard Functionality
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Landing Page
As a School User
As a Teacher User
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Landing Page
As a School User

As a District User
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Filters in the Left Panel of Reporting
The left panel in the Reporting landing page
provides filtering by:
1. Test type (Interim, Checkpoint, EducatorAuthored
2. Subject (Math, ELA, Science, Other)
3. Grade (K–12 as applicable)
4. Test Reason
Once you select a filter, you must select Apply
for the filter to be implemented.
To clear all filters, select Clear Filters, then
select Apply.
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Filters in the Left Panel of Reporting (cont.)
Just as on the landing page, what presents to the different
user types in the Filters area will be based on their access.

As a School User

As a Teacher User

As a District User

Student Results Reports
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Student Result Reports
• Individual Student Reports (ISRs) are used to create various
PDF reports.
• These reports can be created for individual students, to share
with students and/or parents.
• There are also data reports that can be created that include
multiple students, to view when you are outside of the system.
• To access these reports, find the Download Student Results
button in the upper right of the Reporting landing page.
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Student Results Reports (cont.)
There are numerous parts to the
Student Results Generator that help
you narrow down the data you are
interested in seeing.
1. Select Test Reason(s)
2. Select Assessment(s)
3. Select Student(s)
4. Select a type of report and the
print options
5. Generate the report
6. Cancel your selections
7. Search for a specific student ID
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Student Results Reports (cont.)
3. As an example, I have selected all Checkpoint
Informational tests across grades.
1. Select a test reason(s), then Next.

2. Select subject/test(s), then Next.

4. Select the student(s) and use
the extra filters as needed.

5. Select the report type and format
you need and then Generate.
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Student Results Reports

7. Reports will be listed in your Inbox and will remain there for 29 days.

6. All generated reports will be in your
Inbox. This is located in the upper
right of the Reporting landing page
and on the Actions page.

8. Once you select a report, it/they will download to your
predetermined download folder (may be within a zip file).

9. There will be a separate PDF for each student and test. The
type of test will drive the display of data on the report. For
Checkpoint ELA Informational reports, the data is displayed
by reporting category or domain.
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Student Result Reports (cont.)
1. If you selected Student Data File,

2. This will also be available in the Inbox.

4. Select the student(s) and use
the extra filters as needed.
3. Once you select a report, it/they will download to
your predetermined download folder (may be
within a zip file).
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Student ID Search
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Student ID Search
If you are interested in seeing all reports for a student, use the Student ID
Search box in the upper right of the Reporting landing page.
1.

Enter the Student ID to Search.

2.

Student’s Name

3.

Assessment names

4.

If two tests are the same, opportunities are
listed.

5.

You can see across years if data exists.
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My Settings
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My Settings
In the upper right corner of the Reporting landing page, you can
access My Settings to perform numerous Report management
type tasks.
1. Select My Settings
2. Change your role (as applicable)
3. Reporting Options
4. Engage in rostering tasks
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My Settings (cont.)
Change Role
• If you have more than one user role, you are able
to change your role here without logging out of
Reporting.
• A School User may change to a Teacher User role to
aid in training.
• Select Change Role, then the role you would like
from the drop down, then continue. The system
will refresh.
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My Settings (cont.)
Reporting Options
Managing Test Reasons

• Test reasons can only be set for tests that
were given through a Session, not an
Assignment.
• Best if you know the Session ID before
you start.
• Use TIDE Plan and Manage Testing Report to
look up your Session ID as needed.

• Alternately, you can search by the Test
Reason that you think the test is currently
assigned. (This can be unwieldy.)
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My Settings (cont.)
Managing Test Reasons
1.
2.
3.

4.
5.

After searching, you are able to select a
whole session, test, and/or select one or
more students.
With your selections made, select Assign
Test Reasons button.
The system will present a window, based
on your selections, where you can select
the test reason you need and then select
Confirm.
You will then be returned to the Test
Reason Manger screen.
Repeat the search you just did, using the
new Test Reason to make sure the test
reasons have updated.
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My Settings (cont.)
Reporting Options
Select Tests to Include on Reports – Teacher
Users
Teachers may use ClearSight to administer
classroom quizzes or tests.
Teachers may administer all 5 forms of one
of the Checkpoint tests over time.
• Either of the instances above may mean that a
teacher needs to turn off the reports for these
tests or a form as they may not be relevant to
school or district users or enough time has
passed that they are no longer needed.

Simply uncheck tests that do not need to
show and Save.
25

My Settings (cont.)

Reporting Options – School and District
Users

Use Teachers’ Test Selections
• Mark one of these two options:

• All Rosters: This is the default option. When
this option is selected, all data for all classes
(rosters) appear in all your reports.
• Teacher Preferences: If you select this option,
assessments excluded by teachers will not
appear in the school test results for that
assessment.
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My Settings (cont.)

Reporting Options – Teacher Users
Change Reporting Time Period
Use this option to view results from previous
school years.
1. Select the School Year.
2. Select a Date that will include the
students you need to view.
3. Save.
4. When you are done viewing the previous
year, return to this window and select
Reset To Today.
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My Settings (cont.)

Reporting Options – Teacher Users
Set Student Setting on Item View
Turn on or off to set a global setting for
every time you are in Reporting.

Roster Settings
The Roster settings work the same way
they do when you are in TIDE. Please
see the Managing Users and Tests
Training Slides 7–19 for step-by-step
instructions.
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Interim Assessment Reports – General
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Interim Reports
From the Reporting Dashboard, you can access Interim
Assessment reports through the Interim Cards or from the
Filters.
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Interim Reports (cont.)

After applying the filter on the previous page, the cards show
the filtered assessments. Select either card.
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Interim Reports (cont.)
1.
2.

Title of the graph and what filters were 3.
applied
4.
Header of table – can sort by using
5.
arrows

The information button
Printing the page of information
Manipulating the number of records
seen per page
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Interim Reports (cont.)

21%

14% 14%

50%

The information button
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Interim Reports – Teacher User
As a Teacher User, you will
see:
1.

Assessments that have
been completed by
students available to you

2.

Students available to you

3.

To see School and District
results, select the green
arrows.

4.

Let’s look at a test first.
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Interim Reports – Roster View
Viewing the Results for a Test
1.

Select the name of the test you want to view (I selected Interim Math Grade 6).

2.

The next view will be the Roster View.

3.

Expand the + areas to see the results per reporting category.

4.

Select the Roster name OR the Performance by Student tab to view the list of students.
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Interim Reports – Student List View

Viewing the Results for a Test
1.

Now you will see the Student list with results per student.

2.

The aggregated results per school and district are shown above the student list.

3.

Total shows the performance by student across the whole test.

4.

Expand the + areas to see the performance by student per reporting category.
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Interim Reports – Specific Student View

Viewing the Results for a Test

Select the name of any student to see his or her specific results.
1.

The student’s scale score for the whole test is shown, with an information bubble.

2.

The sequence number for each item is found under the reporting category.

3.

The number of points each item is worth is below that.

4.

The number that is linked on the row of the student is the number of points that student earned on that item.
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Interim Reports

Viewing the Results for a Test

The information bubble next to the student’s scale score
1.

The green bar represents the student’s scale score.

2.

The other cut points are included on the bar.

3.

The range and the description for each proficiency is included.
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Interim Reports – Item View

Viewing the Results for a Test

1. Select any of the linked score points on the student’s row to see the item and view the answer that
the student selected.
2. The item will appear with various pieces of information provided.
A.
B.
C.
D.

Back arrow to see the previous item
The sequence of the current item
The score for the current item
A toggle that allows you to view the next or previous student in
the list

E.
F.
G.
H.

Forward arrow to see the next item(s) answers by this student
A tab to view the rubric, scoring information, or standard for the
item
The item text and options as applicable
The answer that this student chose
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Interim Reports – Rubric & Resources View
Viewing the Results for a Test
1. Select the Rubric & Resources tab to view more information about the item.
A. The reporting category for the item
B. The full standard tree for the item, showing the standard to which the item aligns
C. The correct answer and/or a scoring explanation as applicable to each item type

2. You can continue to view this student’s results by advancing back and forth using the item arrows
at the top, or you can use the in the upper right of the window to return to the report.
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Interim Reports
1. Use the cookie crumb trail at the top of the
report screen to return to the Performance on
Tests screen to view all tests for a specific
student.
2. Scroll down and select any student from the list.
3. All tests taken by that student that year, per
your earlier select filters, will appear regardless
of subject or grade. In this example, there is
both a Grade 6 Math and ELA Interim.
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Interim Assessment Reports – Longitudinal
Reporting
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Longitudinal Reports
Longitudinal Reports are available at:
1. District Level
2. School Level
3. Student Level
Longitudinal Reports are available when the same test or tests within the
same trajectory are taken more than once within or across years. For
instance:
1. Interim ELA Grade 3 taken in the Fall and then again in the Winter
2. Interim ELA Grade 3 taken in the Fall of 2018, Winter of 2019 and
Interim ELA Grade 4 taken in the Fall of 2019.
3. Checkpoint: Math Grade 8 Functions – 1, Checkpoint: Math Grade 8
Functions – 2
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Interim Reports – Longitudinal Reporting
Let’s take a look at a student who has taken tests over a few years, meaning there will be
longitudinal reports available that show change in performance over time.
I am going to start by using the student ID search (AI-9990-9999990906) – however, I will also
show you how you can view these longitudinal reports through the typical report views after
we are done here.
Here are the reports that show up for Brynne:

I am going to select the first, as that is the most current opportunity, notated by the blue
clock icon.

45

Interim Reports – Longitudinal Reporting (cont.)
Once the report appears, you will see the Build Longitudinal Report button in the upper left
corner. This indicates that Brynne has taken corresponding tests, in this case Interim
Mathematics, enough times for the system to generate longitudinal data.
Click on this button.
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Interim Reports – Longitudinal Reporting (cont.)
Reports appear that provide results for all Interim Mathematics Assessments Brynne has taken in ClearSight.
1. Overall Score (scale score) that can be toggled to display by proficiency performance
2. Performance per each reporting category over time (some categories will change from year to year)
3. A table of all information available for these assessments
A. Date of test
B. Name of Test

C. Test Reason (as applicable)
D. Overall scores

E. Scores by reporting category

Finding Longitudinal Reports

In this example, I selected an Interim Math Grade 8 assessment, as I know those students also
have previous grade Interim Math results.
The next screen that loads (for me it is all the schools in the district that have take this
assessment) also shows the Build Longitudinal Report button.

Selecting this button will display the longitudinal results for the DISTRICT.

Finding Longitudinal Reports (cont.)
Longitudinal Reports are also provided at the school level.

1. Return to the Reporting Dashboard, select the Card you want, select the assessment you want, and drill in until you
can see the results for the School (there should be 1 or more rosters listed).
2. Notice you are on the Performance by Roster tab. Longitudinal Reports will not render for rosters as these vary too
much year over year.
3. Change to the Performance by Student tab.
4. Now click on the Build Longitudinal Report button.

Finding Longitudinal Reports (cont.)

The Longitudinal Report for Interim Math Tests that are relevant for that SCHOOL will display.

Writing Reports
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Writing Reports
• If you give Checkpoint Writing forms to your students, you will
have a choice of administering a form that is AUTO-SCORED or
a form that is EDUCATOR-SCORED.
• Either way, you will be able to score/re-score the student’s
writing/essay per your expectations and/or per a rubric that is
provided in the reporting system.
• I will use results from a writing prompt that I have on record,
within an Interim Assessment to demonstrate this––but it will
work the same for a Checkpoint form.
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Writing Reports (cont.)
Let’s take a look at this student’s ELA test and check out the writing portion of the report. These details
will be relevant for writing prompts in both Interim and Checkpoint Assessments.
1. Click on the Interim: ELA Grade 6 link.
2. Open the + for the writing portion of the test.
3. Notice the pencil icon – this indicated that the score for this item can be adjusted by an educator if
deemed necessary.
4. The number of points the writing prompt is worth is shown.
5. The number of points the student received; select this.
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Writing Reports (cont.)
Once you can view the item with the student’s response, you will see:
1. The 3 different scoring criteria.
2. The Max Points – this is the number of points available.
3. The Points Earned – this is the number of points the student earned for that criteria.
4. The Condition Code – this will show as applicable and we will talk more about it on the next slide.
5. The student’s entered response.
6. A green pencil icon that allows you to change the scores or conditions code(s) as needed.

Writing Reports (cont.)
Clicking on the green pencil icon activates areas you can change.
7. You can change any of the Points Earned for the Scoring Criteria. Be sure to SAVE your changes.
8. You are able to Save or Cancel your changes in the center of the screen.
9. You can select a Condition Code to further clarify your change if needed.
A. These condition codes may already be present if the writing prompt was auto-scored by the system and there was reason to use
one of these codes.
B. These condition codes can be added or changed per your decision.

10. Select the Rubric & Resource tab in the upper right corner to see more scoring resources.

Writing Reports (cont.)
Once you are on the Rubric & Resource tab, more scoring information 13. The rubric detailing how to earn full points for:
is available for you to use.
A. Organization portion of the score
B. Elaboration portion of the score
11. The score that is currently set for this student’s response
12. The standard(s) that the prompt is aligned to

C.

Conventions portion of the score

14. The rubrics detailing how to earn partial points for each portion
of the score

Checkpoint and Educator-Authored
Assessment Reports
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Checkpoints/Educator-Authored Assessment Reports
What is different from Interim Assessment reporting?
Reports are presented with raw scores and percent correct.
1. As long as there are 10 or more items on a test, then the
system will organize the test results by:
a. 5 Items On Which Students Performed Best
b. 5 Items On Which Students Performed Worst
c. Total List of Items

2. There is an export (.pdf or .csv) from the Performance on
Tests page that provides standards per item for a test.
3. Longitudinal Reporting displays scores over time. (Applicable
to Checkpoint Reports)
60

Checkpoints/Educator-Authored Assessment Reports
(cont.)

Reporting is where you will find all results for all tests that are
taken in ClearSight.
1. From the ClearSight Portal home page, select Actions.

2. On the Actions page, select Reporting.
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Checkpoints/Educator-Authored Assessment Reports
(cont.)

When you get to the Dashboard, select Checkpoints or Field
Authored from the screen or through the Filters on the left
expandable panel.

62

Checkpoints/Educator-Authored Assessment Reports
(cont.)

Notice that the scores shown are raw scores and percent correct.

Remember that you can sort by any column to organize the tests.
Find the test you need and click on the name of the test to view
more.
63

Checkpoints/Educator-Authored Assessment Reports
(cont.)

Depending on your role, you will see the level of data that is
relevant to you.

Expand the + areas to view the:
1. total or rolled up results,
2. 5 best,

3. 5 worst, and
4. total list of items.
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Checkpoints/Educator-Authored Assessment Reports
(cont.)

School User View: Can view by Roster or by Student

65

Checkpoints/Educator-Authored Assessment Reports (cont.)
Teacher User View: By Assessment
1.

Expand My Assessments

2.

Shows for All Rosters
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Checkpoints/Educator-Authored Assessment Reports (cont.)
Teacher User View: Student
1.

Expand My Students

2.

Shows for All Rosters

3.

The Most Recent Assessment each
student completed
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Checkpoints/Educator-Authored Assessment Reports (cont.)

Export to see standards – From the
initial list of assessments, after the
landing page.
Wherever you see this symbol, for a
Checkpoint or Educator-Authored
Assessment, select it . . .
1. In this pop-up window, select the
3rd bullet.
2. Select your choice of school(s).
3. Select PDF or CSV.
4. Select Export Assessment Data.
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Checkpoints/Educator-Authored Assessment Reports (cont.)
The system will ask you to verify
that you are certain you want to
export the report.

When you select Yes, it will
download the report to your
Inbox.
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Checkpoints/Educator-Authored Assessment Reports (cont.)

Export to see
Standards
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Checkpoints/Educator-Authored Assessment Reports (cont.)
Scores over time, any time you see this button:
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Checkpoints/Educator-Authored Assessment Reports (cont.)
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• Access to Reporting

• User/Data Access
• Accessing Reporting

• Landing Page/Dashboard Functionality

What is in this
training?

•
•
•
•
•

Reporting Cards
Filters in Left Panel
Student Result Reports and Inbox
Student ID Search
My Settings

• Interim Reports

• General 
• Longitudinal Reports 

• Writing Reports 
• Checkpoint & Educator-Authored Assessment Reports
• What Is Different From Interim Reports 
• By Standard 
• Scores Over Time 
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Thank You!

For more information on Test Administration:
•
•

Visit the Resources User Manuals
Visit the Resources Quick Guides

If you have any questions, please contact the ClearSight Help Desk:
• Telephone: 1.877.426.6941
• E-mail: clearsighthelpdesk@cambiumassessment.com
• Chat: http://clearsight.portal.cambiumast.com/chat.stml
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