ClearSight

How a Teacher/Proctor Administers a Practice Test Session with Student(s)
Follow these steps to administer a Practice Test to your students.

. . . . Actions: Get Started
1 | Go to the ClearSight Portal & click on Actions. MRy coionremiovecsin

2 Click on Practice Test Administration.

Administer a Practice Test

Start and proctor a practice test session to
prepare students for an administration.

3 | Login using your credentials. m Password

Forgot Your Password?

ELA Practice

Choose which tests to add to your session from the tree, name your session, add a test reason,
then save your session.

[[] Early Elementary ELA Practice Test
[] G3 ELA Practice Test

[] G4 ELA Practice Test

4 | Select the assessment(s) you wish students to take. G
[] G7 ELA Practice Test
[[] G8 ELA Practice Test

[] G9 ELA Practice Test

[] G10 ELA Practice Test
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5 Click Start Session. G) Start Session

Your session has now started.
Please remember to write the session # down. @ EAGLEZDC /S22

7 Students should go to the ClearSight Portal Home Page and Click
the Practice Test Card.

Practice Tests

Visit the practice tests to see example tests and to
interact with the system.

OFF Guest User

Toggle to sign in as yourself i Guest Session
On the Please Sign In page, students will click the Guest Session Toggle to join an acive session
g | toggle to OFF and sign in with their student information and your T‘il“j;RDAN
session number. Session ID:
Student ID:
n EX: 123456789 F RS T —

[ ] .
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https://clearsight.portal.cambiumast.com/

Guest User

OFF
le to si as rself S
oggle to sign in as yourse| Guest Session

Toggle to join an active session

First Name:

10 | Example of information filled in. 4 FrsT

Session ID:

Student ID: p EAGLE _ 174 - 2
[ N-9999-9999990000

Is This You?

Please review the following information.

First Name Grade

11 | Students review next screen and click Yes or No accordingly. w

ssiD: school:
IN-9999-9999990000 IN Demo School

Your Tests

Select the test you need to take.

12 | Students select the test that they have been instructed to take.

= Start G3 ELA Practice Test

Waiting for Approval

Your Test Administrator needs to review your requested test and your test settings
This may take a few minutes.

Student screen will now say "Waiting for Approval," which is the -
13 [ waiting cue the teacher is monitoring on the Proctor tab. The Frstame sessoniz
teacher should see approvals start to come in.

Test
G3 ELA Practice Test

[ ] .
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Active Session ID K] /' Select Tests
~

«" Approvals °|
On the teacher's screen, where the Session ID is displayed, you
1% will see the Approvals button update with the number of students A IR AR R (D Aowrove Al sgens
waiting. Click the Approvals button to see students who are ready,

. 1 students awaiting approval 0 active tests (max 200) 0 tests in session @ = ELA Practice
and click the green check mark to approve.
‘ G3J ELA Practice Test - 1 student(s) l
Student Name $SID Opp# | See Details Action
Last, First IN-9999-0993930000 1 Standard @ V x
Audio/Video Checks

“Your test uses multi-media features. Please perform the following checks before continuing.

. . Audio Playback Check
After the teacher approves, students will be presented with a page sCanei iy
. . . M € Sure audio playback 1s working.
15 | to test the Audio Playback. They should click on the volume icon,
. . m- To play the sample sound, press the speaker button.
then "I heard the sound," then click "Continue."
Next Step:

If you heard the sound. choose I heard the sound. If not. choose I did not hear the sound.

| heard the sound | did not hear the sound

16 §tudepts can view the test settings that are defaulted from TIDE, or Begin Test Now
just click Begin Test Now.

5 6 7
Students can now take the Practice Test. =
17 | Teachers can instruct them to use the Mark for Review so they see 0 e
what happens when they submit their test. M ek for zeview

[ J .
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Active Test Session
(0 students awaiting approval () printreuests ] acte tests (max 200) ®=ELaPracice
18 Teachers can watch the TA Tab/screen to see the progress foreach ||
student along the Way. Student Information Oppr | - Test Progress swtus o TS| Actons
- | e wme e TS
Attention
Aftel’ StUdents haVe Clicked thrOUgh a” Of the items on the Practice You have answered all the questions in this test. When you have finished checking
19 . . . . your answers, click the [End Test] button. [MessageCode: 10915]
Test, they will receive this message. They should click OK.
. . ltems | G3 ELA Practice Test (20 out of 20)  First (5SID: IN-9999-9999990000) EAGLE-17E4-2
Students will be returned to their test page and should select the
20 red End Test button. € 2 @) (=
Back Mext Szve End Test
Attention
H H 1 You h hed th d of the test. Click [Y t ti t
1 After students click the red End Test button, they will see this e next page. Gk TG to Keep. working ¢ [es] to continue to
message and should select Yes. [MessageCode: 10900]
. . Congratulations, you reached the end of the test!
It ta kes 4 ste ps to complete and suU bmlt the test. The Yes selectlon fyouneed o e your answvers,sles the queston mumber you wish o review: A flag ieon appersfo any questons that
on the previous step will bring up the review screen.
M = You have marked questions. Review these questions before submitting your test.
The ﬂags indicate items marked for review. A = This symbol indicates unanswered items,
0o | The red triangles represent questions that were not completely . 5 s m)( 4 :
answered. By clicking on either icon, students will go back to that . = 5 P s TR
question and can keep or change their answer. 5 O B i » =
When students are ready to finish, click the Submit Test button on 6 17 5 A 19 A 20 A .
Submit Test
the bottom of the screen. Nt S o
[ J .
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After students have submitted their test, they will get a Your Results
23 | page with a Log Out button at the bottom of the screen. When the
student clicks Log Out, the teacher will switch back to the TA Tab.

Your Results

Your test was submitted. You may review the test details below.

Student Name: Test Name:

(Student ID: IN-9999-9999990000) G3 ELA Practice Test
Test Completed On:

1262023

Yo have finished thetest. You may now log out.
Next Step:
To log out of the test, select Log Out.

In accordance with the Family Educational Rights and Privacy Act (FERPA), the disclosure of personally identifiable information is prohibited
by law

24 | The last step is to view the TA Tab to show students’ results.

Active Test Session

0 sudonts awaiing sporoval () prnrequests () aciv tosts (max 200) - ELarscice

Tests without issue

Student Information opp# | - Test Progress Status =

Settings | Actions
stancarg
Last First G3EiAPEcice | 20120
PR — ' o Riteg competd [ (G
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